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1. Click on the Enter/Update Nominations link found on the Regional Club Portal Home Page. 



 

 
 

2. A listing of classes that were held at your sponsored/co-sponsored shows that are eligible for World Show 
Nominations will be displayed. To enter your nominations click on the Add/Update Nominations link next to 
the class that you would like to enter/update your nominations for. 



 

 
 

3. Enter the Exhibitor Number (For Non-Pro Entries) or the Registration Number (For Open Entries) of the 
person or horse that you would like to nomination in the order that you would like to nominate them. Then 
click on the Process Nominations button to save your nominations. 

 
If an entry displays an Entry Error you will need to either resolve the listed error or select another person/horse. 

 
To remove or change and entry simply type over the number that you wish to change or enter a zero to remove 
and entry. You can also click on the Clear Entries button to clear all of entries. 

 
When you are done with your entries for this class click on the Back button to return to the class listing web 
page. 



 

 
 

4. Select the next class that you would like to enter your nominations for and repeat the process until you have 
entered all of your nominations. 



 

 
 

5. Once you have entered all of your nominations click on the Submit Nominations to the ApHC button at 
the bottom of the class list web page. 

 
You will see a message informing you that your entries have been submitted to the ApHC. The date that you 
submitted your entries to the ApHC will now be listed on the class list web page. 

 
Please note that you can update and re-submit your nominations to the ApHC as many times as you 
wish before the nomination deadline. Those nominations that list an error will not be submitted to the 
ApHC. 

 
Click on the Back button to return to the main web page. 

 
*** End of Procedure *** 


